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Copying an Application 

 
Instructions for how to copy an application you have previously submitted 
 
Step 1: Visit UCSD Cloud CME page 
https://ucsd.cloud-cme.com/default.aspx  
 
Step 2: Click on Sign In button on top left 

 
 
Step 3: If you are a UCSD/UCSDH employee log in using the SSO Login option otherwise click on 
Sign-In or Create Account 

 
 
Step 4: After signing in scroll down to the middle of the page and click on Plan an Activity 
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Step 5: Adjust Filter By Date Range so that start date is set to 1/1/2023. Then click on search. 
You should see all of your previously submitted applications.  

 
 
Step 6: Find the activity you wish to copy and click on the copy button outlined below.  
 

 
 
Step 7: You will then be able to edit the application by clicking on the application as illustrated 
below.  

 
Step 8: You will then follow the standard instructions for completing an application. A step-by-
step guide can be found here, application instructions. 
 

https://ucsd.cloud-cme.com/assets/ucsd/pdf/Application%20Instructions.pdf

